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safety. If you are uncomfortable discussing this with your
manager, or he or she is not taking appropriate action,
contact your EHS representative, local Human
Resources representative or other compliance and
ethics resource.
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Our Standard: MacLean-Fogg maintains a
workplace that is free from all forms of substance
abuse.
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Question

| occassionally work from home. Can | use my personal
computer to store the Company information | need to do
my job?

Answer

No. MacLean-Fogg has put systems in place on
Company IT devices to protect and maintain our
business records. You should maintain electronic copies
of Company records on Company devices only. If you
want to work from home, please work with local IT for a
permitted alternative.
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No. Disclosure of proprietary and confidential information
throuah what appears to be innocent or innocuous
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I’'m a division controller and my GM asked me to record
an expense accrual | believe is not in accordance with G
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Our Standard: We are responsible for acting in the
best interest of the Company at all times.
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Answer

First, while you are employed at MacLean-Fogg, you
may not accept a job with a customer even if it is not
related to your work with the Company. It may also be
inappropriate to get your brother involved. If you want to
get your brother the job, you should discuss the situation
with the Company’s Chief Compliance Officer.

Answer

Most likely. However, outside work can present a conflict
of interest if it involves competing with  any of our
products or services, or if it affects your ability to perform
your duties in any way. Before engaging in outside work,
discuss it with your supervisor to determine if it presents
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Question

Several employees from a national utility company
approached a local MacLean-Fogg sales team to jointly
form golf teams to participate in a local golf tournament.
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They suggested that MacLean-Fogg sponsor two teams,
each consisting of two players from their company and
two players from MacLean-Fogg. Can MacLean-Fogg s
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Question

It is the holiday season, and I'd like to send a Harry &

David-type gift basket to each of my distributors. Is that

permitted?
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Question

Can | have a drink with a competitor at a trade show and
discuss the possibility of MacLean-Fogg partnering with
his company to bid jointly on a contract tender? Working
together would increase the likelihood of us winning the
deal.

Answer

Be extremely cautious in any conversations with
competitors. You may be violating competition laws if you
share information on competitively sensitive topics,
including prices, costs, fees, profit margins or credit and
billing practices. While competitors can work together as
partners in certain instances, competition laws prohibit
agreements between competitors to fix prices or allocate
customers, territories, products or services. Consult the
Chief Compliance Officer or General Counsel before you
make plans to speak with a competitor.
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